Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

Step 1: Please click on “wbpsc.gov.in” and click “APPLY ONLINE”
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Step 2: Please click on " Advertisement Wise Registration "Given at the right side of the home
page.
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Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

Step 3: Select registration for which post, enter your mobile number and fill catcher then click on
“save & proceed”.
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Step 4: Filled login details put your password as per instruction and your email id, personal details
& verified your phone number with OTP and select category details. Fields marked with
"Red colored bullets" cannot be left blank. Once all the fields are filled up, the applicants are
required to click on "save & proceed".
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Public Service Commission

West Bengal

Guidelines for filling up of the Online Application Form for various posts

Step 5: Filled address details, fields marked with "Red colored bullets" cannot be blank. Once all
the fields are filled up, the applicants are required to click "save & proceed".

-------------

Step 6 : Choose the image file (jpeg format; photo should be within 3.5 x 4.5 cm in size, scanning
resolution should be within 100 dpi & file size not more than 100 kb) of your scanned passport size
photograph and signature and click '‘Choose file' button given below the Box. After you have
successfully uploaded the photograph and signature one by one, you will see the following page
and required to click "save & proceed" .




Public Service Commission

West Bengal

Guidelines for filling up of the Online Application Form for various posts

How to Upload image file : (In jpeg format, size limit 100kb of scanned photograph and signature)

Step 1: To upload the image file of your scanned passport size color photograph and signature,
click the 'Choose file' button available on the panel, then select your photo and signature. On
clicking, you will see the following screen: (Your scanned passport photo should be within 3.5 x 4.5
cm in size, scanning resolution should be within 100 dpi & file size should be less than 100 KB.)
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If you are facing any problem to upload your photo and signature rejected by the system,

Please resize your scan photo and signature. Steps:

1. Right click on the scanned photo file — -

2. Then look at the top menus, Click Picture —

3. Now look at the right panel, Select the radio button Custom width x height, and write width =
. Then Click to complete.

4. If you are not able to do this properly, then you can try feature for the menu

5. The save the file.

Step 7: click on “l accept above declaration” check box and then click “save and proceed”.
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Public Service Commission

West Bengal

Guidelines for filling up of the Online Application Form for various posts

Step 8: After final submission preview page.

After final submission now the applicants will be allowed to login with the
and which are valid for this examination only.



Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 9: Please click on “Apply now” as per the below screenshot.
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STEP 10: Please click on “SING IN” or “Apply Now” as per the below screenshot.
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Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 11: Applicants can sign in into the portal with the Applicant id, password and captcha then
click on submit as per the below screenshot.

HOME SIGN IN

APPLICANT ID *

Password*

|
p¥3z @

All User Click Here For New Registration

STEP 12: Click on “CURRENT APPLICATION?” for application as per the below screenshot.
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Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 13: The applicants are required to select the Examination Name “Post Name” as per the
below screenshot.
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STEP 14: Click on for “Recruitment Details” and “Continue” button to proceed further for filling up
the application form.
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Public Service Commission

West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 15: The applicants are required to select the Examination Name and Check the eligibility and

in case the candidate fulfils the required eligibility criteria for the examination, he/she has to click on

"check box" and then click "Save & Continue" button to proceed further for filling up the application
form.

@ Public Service Commission
West Bengal

RECRUITMENT DETAILS

NAME OF THE POST

WBPSC 22
Name of the Post: WBPSC 22
Notification No. & Date: 31/2022 Dated: 10-07-2023
Last Date for Submission of Application 31-08-2023

Date of Examination:

Read Norfication Ciick Here ¢
read Instructions to Applicants Click Her
Read Instructians to Applicam ok Here ¢.

nstructions to applicants. | am
details in the online

STEP 16: Fill the application details and all the required fields .he/she has to click on "check box"
and then click "Save & Continue" button to proceed further for filling up the application form.

Do you have ability to read, write and speak in Bengali: Yes v
Do you have ability to read, write and speak in Nepali: * No w
State your mother tongue:” BENGALL
Whether you are 3 meritorious sportsperson: * No -
Whether you are an Ex-Serviceman -~ Na b
Are you a person with benchmark disability (PWD): ~ NO ~
Were you debarred previously by the Commission from appearing No v

at any examination/selection 7: ©

Have you at any time been employed = Ves v

) | certify that all the above detfails are correct and | am aware that | can edit the details fill the last date and also during the correction
window period of three days as mentioned in the nofification.

EditinOTR $




Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 17: The applicants are required to check 'Communication details', he/she has to click on
"check box" and then click "Save & Continue" button to proceed further for filling up the application
form.

w Public Service Commission
West Bengal & Email Helpdesk: pso

Mome | Destibosrd: | Commnication Detsds

COMMUNICATION DETAILS

NAME OF THE POST

WBPSC_22
Address for Communication Permanent Address
L demo demo
2 dema demo
demo. demo
Wiest Bengal State West Bengal
District : North 24 Parganas District : Morth 24 Parganas
Pincode - 700001 Pincode - 700001

Email ID - ksi@igmail com

Register Mobile No - 9575656245

| cartify that ail the sbove detsils ara correct and | am awars that | can edit the detsils till the last dste and siso during the
correction window period of three days as mentioned in the notification

Editin OTR ¢ Sau

For the bast view use Google Chrams or Mozilla Firefox browssr
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STEP 18 :After filling up application click the “Save and Continue” Button given at the bottom you
have filled up all the required fields of the “Academic Details”, here you add your passed
examination details and Click on the “Save & Continue” button.

HOME LOGOUT

Technical Helpdesk (
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Application Info

Marks Total
Subjects Div/brade/(lass  Obtained.  Marks Marks %

1. Candidates are instructad to read tha eligibility clay
Public Service Commission vl
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Public Service Commission

West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 19: The applicants have experience then he/she fill that, it is not required field for all
applicants.

Technical Helpdesk (104

w Public Service Commission .0
Wesl Bengal = Email Helpdesk: pzow

[ Experience Details

ence First]
Dite of
1mpnr:rm’muﬂnn Dateof  lamving, if
Contract basis (ffice whereemployed  joining E (use ofleaving

A A 01-08- | | NA NA <P

[T | eestify that akl the above details are correct and | am zware that | can edit the details Il the last date and also during the
comection window period of three days as mentioned in the notification

STEP 20: After filling up application click the “Save & Continue” Button given at the bottom you
have choose your preferable “Select District/Sub-divisions” and “Preferred Examination Center”,
here you add your preferable examination centre and Click on the “Save & Continue” button.
(NOT APPLICABLE FOR ALL POSTS).

HOME  LOGOUT
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Home | Dashboard | Examination Carire

| Examination Center [ ackien My Aarfiaticn |

Name of the Post:
WEPSC_22

Feitlimc sl sone: Trree Hill Sut-divisions of Darjesling, viz. Darjeeling 5w
Preferred Examination Centar: Krishnanagar v

! | certify that all the above details are correct and | am aware that | can edit the details till the [ast date and also during the
cofrection window period of three days as mentioned in the nofification




Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 21: he/she has to click on "check box" and then click "Save & Continue" button to proceed
further for filling up the application form.
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Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 23: He/she has to click on 3 "check box" and then click "Final submission" button to proceed further
for filling up the application form.

HOME  LOGOUT

- - P Technical Helpdesk (10AM to 6PM):
Public Service Commission Lo s640

West Bengal &= Email Helpdesk pscwbhelp@gmail.com

Information

The applicants are advised to verify the details provided in the enline application form very carefully. They are advised to identify incorrect entry, if any

-and edit the same. It may be noted that once ‘Final Submission’ button is clicked, the system will not allow editing of any field further. No request for any
i would be after i of Applicati .

Prior to clicking of ‘Final Submission’ Button the applicants are therefore requestad to be sure that all information furnished are correct and edit any fisld

if required.

Declaration

| solemnly declars that {a) all statements made in this application are frue, compiste and correct (b} Oniginal Socuments will be groduced on demand and {c) | agresto
{ake this examination on the condition that the Commission may cance! my candidature i at any stage | am found ineligible for admissian o the examination
| have obtined all my certifioates within the date of submission of my applicaton.

=y, T | hse informed the Head of my Ofice or Depariment in writing that | am appiying for this sxamination (Please click the box if you are in service of Govt. or
Local or Statutory Body).

| have verified all the fields at various stages of online application and in confirmation window also. The details furnished by me are found correct. |
am fully aware that | will not be able to edit the online application upon submissian. | am also aware that my request to change the details in my
application will not be permitted by PSCWE. | want to submit my application.

I agree that all the information provided here, are correct according to my knowledge

=> s

STEP 24: - Click on “proceed to payment” for payment.

Information

The applicants are advised to verify the details provided in the online application form very carefully. They are advised to identify incorrect entry, if any
and edit the same. It may be noted that once ‘Final Submission’ button is clicked, the system will not allow editing of any fild further. No request for any

would be ined after of Form.
Prior to clicking of 'Final Submission’ Button the applicants are therefore requested to be sure that all information furnished are cormect and edit any field
if required.
Declaration

| solemnly declare that (5] all statements made in this application are trus, compiate and correct (b) Original documents will be produced on demand and (c) | agree to
take this examination on tha condition that tha Commission may sanee! my candidature f 3t any stage | am found Inligible for admission to the examination
| hava obtainad all my sertfiaies within the date of submission of my spplication

| have informed the Head of my Office or Depariment in wriing that | am spalying for this examination (Please click the box if you are in service of Govt. o
Local or Statutory Body).

I have verified all the fields at various stages of online application and in confirmation window also. The details furnished by me are found correct. 1am
fully aware that | will not be abie to edit the online appli upon submi 1am that my request to change the details in my application
will not be permitted by PSCWE. | want to submit my application.

<
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Public Service Commission
West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 25: Applicants select “select payment gateway”,” payment type” then choice online or offline

and click on “proceed to pay”

Applicant Name - I —
EmaitD : B i
Mabile No. - Db

Past Name Amount Select Payment Gateway | Payment Type

Supplies Service, | 110,00

Depariment, Govt. of

Sup-Inspector in

| Razorpay v| | Paymant Method v|
I

L1 Ll
In case your previous transaction (s not updated then click this button to process such previous payments, Refresh Previous Payment

O Credit Card ® Debit Card O NEFT (Net Banking on 5Bl) O NEFT (Net Banking on Others}) O OffLine Challan

A & £ $
Retis for Fees
)
| Application Feas Rs.110.00 |
| Razorpay Debit Card chrages Fixed : 5.78 R=5.78 |
| Total Rs115.78 |

=>

STEP 26: Click on “pay Now & Submit Application” for online payment.

Online Payment

To proceed with the payment please click on the 'Pay Now & Submit Application I' button below or in case you want to cancel the payment process then click on the ‘Cancel'
butten. Please note that NO changes in the details furnished by you in the Application form would be possible once you make the payment of Fee.

Summary of Candldate ;

Name: E—TRTSE
Email Id e
Maobile Number: e —

Summary of the amount and TDR charges :

As per Banking / Payment Gateway rules, you would be also required to pay the enline payment charges [TDR] in addition to the Application Fee as per the details given below:

Amount Payable:
Payment Charges [TDR] (Including 18% GST):
Total Amount to be paid:




Public Service Commission

West Bengal

Guidelines for filling up of the Online Application Form for various posts

STEP 27: Now you have to click button 'Generate & Print Challan' for generation of Challan.
Applicant can proceed to (CBS Enabled) branch of any bankfor making payment soon after
generation of the challan.

1 dRozorpay
For HTCEREF TiForets Tramdr Dwbe: ALII00CT 304008 P4
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Hari HEL Sark
Aot T
Cundiomar Mobis e C—
Mazoepap Crder 1D oW TL 3 Pt S8
Disciaimar:

1) Thm challan cun be used for slecionic boreds harmsder o prospied sooun! nushar frowegh inks benk Fonds
Framfur or FTCES § HEFTY 1

2] i wmitie s renponaiiity b it B s o comec sl no. with comec! ol s prosded sbove.
ircaws ol w1y momaich noscsoend so or srousl, e Eaeeackon wibae wpded g ek sl Se efueded lock o
rariier s by naxl yosery g,
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Online Support Services PSC
Online Admission Portal.



